NAME OF PRODUCTION

 Show Report
Report compiled by deputy stage manager: Joe Bloggs

	Venue
	Date
	Scheduled start time

	
	
	


	Start time
	Down time
	Running time
	Playing time

	:
	:
	x minutes
	x minutes




	Interval start
	Interval finish
	Interval duration
	Audience / Capacity

	:
	:


	x minutes
	x / 200


	Comments

	


Next performance:

Distribution list (insert names of personnel alongside role)
· Director

· Designer

· Lighting designer

· Producer

· Production manager

· Assistant stage manager

· Theatre manager

· Press representative

